
SendPro Enterprise Desktop 
 

The URL for the Login screen is:  
https://greenvilleedu.sendproenterprise.com/Composer/Runtime/Index/Desktop%20App

 
 

 

 

 

For Desktop Users that do not have a Printer or Scale attached and need to create Shipping Labels 

for FedEx, UPS or PB Shipping API – USPS.  This login will print the Shipping Labels to the Screen 

so you can print to your Laser Printer. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



To Create a Ship Reqest and choose rate 
 

Use link provided above and user ID and password provided and log in 

 

1) The Desktop home Screen opens. 
 

 
 

2) Click on “Create Requisition & Choose Rate” will open form 

 
 

 

 

 

 

 

 

 

 



3) Fill in “Ship to” info.  

 
 

4) Click on Validate and update address info 

5) Verify Ship from and Ship To info is correct  

6) Click on “Next” 

7) Enter Weight if need Shipper Reference data 

(Please note weight is required and Reference data is not a required field) 

                      
8) Click on “Next” 



9) The billing screen will open enter in “Cost Center” if needed by clicking on magnify glass then 

search for cost center. 

 
10) Click on “Next” 

11) This will bring up the Choose Rate screen

 



12) Choose rate and click on “Confirm Rate” 

 
13) Click on “Next” the confirmation screen will open

 
14) Confirm correct then click on “Print” 

15) The Ship Request form will open print and close when done 

16) Once ship request has been made then screen will go back to Desktop home page 

17) Repeat steps as need  

18) When done click on “Logout” in upper right corner of web page 


